The that help in
resume writing are AVOID SPELLING
BOO-BOOS, USE POWER
VERBS, STREAMLINE, USE
PERSONAL DETAILS
SPARINGLY, BE CONCISE,
and MAKE IT AN EASY READ.
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USE PERSONAL DETAILS
SPARINGLY
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Resumes are often read in 30
——saconds or [ess. Be brief and fo the
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: . ;T AN EASY READ

Your resume should be visually @ ealing,

a carelessly printed, sloppily designed
P — resyme makesyo — 7
the word “go”. Use @ lots of white /.
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RECOUNT

The resume is then send to the
employer’s resume database. It is a
little like having your mail sent to
designated PO Box address. Each job
that is advertised has its own resume
database. When the deadline is
reached, employers check their

II database for suitable candidates.



saving valuable

time

' not see the
resume of other candidates who do
not meet wit ir requirements.
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FOCUSRYOUR

\\

Your application needs to be focused.™~
If you do not have the minimum
requirements advertised for a job, don't
waste either your time or the recruiter’s
by sending out a “blind” resume.
Chances are, it will not be looked at, so
save yourself the frustration and
disappointment.

JobStreet.com
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MASTERING
2 INTERVIEW

3

%
| The interview is a crucial appointment &
| for any job seeker, whether new to working §
i life or experienced. It's not enough to show ?
. up for the meeting hoping that inspiration i
. will hit you. While a well crafted resume §
. will definitely help carry you to first base,

it is the INt@rview that will vltimately 2
| bring you to home base orlead youto  §
 strikeout. Therefore, knowing how to play the »
| interview cat-and-mouse game cannot be
. overemphasized. There are different types
. of interview but the basic principles of
doing well at an interview remain
the same.










